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1. CONTACTING THE PRESCHOOL

a) Address:

	Physical Address:
	Mailing Address:

	Die Rasselbande Preschool, Inc.

6747 Amherst Street

San Diego, CA 92115
	Die Rasselbande Preschool, Inc. 

6747 Amherst Street

San Diego, CA 92115


    b) Phone and Fax

                                    Phone: 619-465-4420



Fax:    619-465-4556

    c) Internet:
E-mail:    info@rasselbandecoop.org

Website: www.rasselbandecoop.org
    d) If you have a question concerning this topic – please talk to: 

If you have a suggestion, concern or an item that you

would like to put on the Board Meeting Agenda.......................................
President

Registration and school admission.........................................................……
Director

Fees and Tuition.........................................................................................
Director

School procedures, your duties, or help understanding the routine....
Teacher or Director

Leaves of absence or withdrawal...............................................................
 Director

School program or problems concerning your child.................................
Teacher or Director

If your child contracts a communicable disease........................................
Teacher

Fundraiser.................................................................................................. 
Director/Board

2. INTRODUCTION

a) Mission Statement

The mission of Die Rasselbande Preschool, Inc. is to provide the highest quality care, while creating a nurturing and supportive community of children, parents, and highly skilled staff. Through a play-based program that attends to the whole child, we seek to enrich every child’s experience, and to empower each child to joyfully develop at his/her own rate. Through the partnership of parents and staff, we provide a model of community that will sustain and enrich our children throughout their lives. Die Rasselbande strives to be a resource and nucleus of support for German speaking families in San Diego.

Creating a safe, supportive, stimulating and German-speaking environment that encourages the social, linguistic, emotional, physical and mental development of young children through creative play according to the “Learning through Playing” philosophy;

Nurturing each child’s sense of accomplishment and personal growth;

Encouraging families to share their unique talents, interests, and experiences in ways that enhance their child’s class as well as the larger preschool community;

Providing opportunities for parents to work closely with teachers and each other to learn about child development and age appropriate behavior as well as parenting;

Developing and strengthening skills in group process, mediation and leadership; and fostering a sense of community, support and belonging for German speaking families and all those involved in the preschool.
b) Background

Die Rasselbande Preschool, Inc. is a non-profit preschool, licensed by the State of California, for children ages two years through five years. Established by parents in 2003, it continues to be managed by a board of directors elected by the parents of enrolled children. Admission to the school is without regard to race or national origin. All teachers have fulfilled state law requirements for teaching in preschools, and have been chosen for their qualities of warmth and responsiveness to children as well as their educational qualifications.

c) Philosophy

The philosophy of the Preschool is both child-centered and play-based. We believe children learn through play in a safe and nurturing environment. Our staffs’ knowledge in the field of child development provides appropriate developmental experiences and opportunities for each child through careful planning and observations of their group of children. The curriculum is designed to enrich the whole child, including social, emotional, physical, cognitive, and creative development. We see children as unique individuals and respect and respond to their individual needs.

Respect for the role of parents is a hallmark of our preschool. Parents are an integral part of the program and are encouraged to participate. Parents’ input and participation enhances the curriculum, daily activities, and direction of the preschool. Parents’ priorities, concerns, worries, and fears are supported, appreciated, and responded to by the preschool staff and community. Parents are encouraged to share their own special talents and interests with the school.

d) Discipline Policy

Self-discipline is a concept that many children learn in a group environment. Future success in life depends on being able to handle various social situations and interactions. Therefore we foster positive social behavior by teaching children how to act in an acceptable social manner. Children will be taught to resolve their problems with conflict resolutions. Sometimes children make choices that are not in the best interest and the teacher needs to intervene. When this happens we use positive methods that strengthen the child’s self-esteem as well as help them to make better choices in the future. Depending on the situation we might redirect the child to another activity, away from the situation that is causing over stimulation. 

d) Non-discrimination policy: Die Rasselbande – A German Preschool, Inc. admits students of any race, color, national and ethnic origin to all the rights, privileges, programs and activities generally accorded or made available to the students at the school. It does not discriminate on the basis of race, color, national and ethnic origin in administration of its educational policies, admissions policies, scholarships and loan programs and athletic or other school administered programs.

f) Non-smoking policy: “Die Rasselbande” is a non-smoking environment.

    3. CURRICULUM

The curriculum planning will be child driven and child centered depending on the group’s interest (emergent curriculum).

All planning is centered on the basic knowledge that children learn through a play-based program.

All schedules and routines are in place to show inherent respect for children's developmental levels and are based on their needs.

All areas of a child's development are emphasized, including social, emotional, physical,

cognitive, imaginative, and creative.

All curriculum has a variety of recognized sources, including: teacher's interests, children's interests, things in the physical environment, people in the social environment, curriculum resource materials, serendipity: unexpected events, living together: conflict resolution, caregiving and routines, and values held in the school, community, family and culture.

The curriculum at the Preschool is designed to be inclusive of special needs and to enhance and support individual skills, learning-styles, and developmental stages.

All curriculum at the Preschool must help to create for our children a vision of a future in which each child plays an integral part as a doer, leader, and nurturer. We strive to encourage children to develop life-long, heart-felt values and to be sensitive to each other, their environment, and the world at large.

The curriculum includes both core and enrichment activities:

Core Curriculum




Enrichment Activities

Language Arts





Drama

Math Concepts





Body Movement

Science Concepts




Critical Thinking/Problem Solving

Art/Fine Motor Concepts



Show and Tell

Music & Movement/ Gross Motor Concepts

Cooking

Social Studies Concept




Colors, Shapes, Calendar

    4. REGISTRATION

The preschool begins its registration process each spring (March/April) for the following fall. The priority for registration is as follows:

a) Entrance Priority

1. Returning students

2. Siblings of returning students

3. The general public

b) Pre-Registration of Currently Enrolled Families

Returning students are assured of the timeslot they currently hold. The registration process is complete when:

The non-refundable registration fee has been paid.

The office has received signed copies of the Admission Agreement , Emergency Contact Information Sheet (for the classroom) and the Liability Release Waiver.

There are various forms that the State of California requires us to have on file for each family.

Parents are required to submit new/updated forms as requested by the office.

c) Registration of New Families

Registration for the public at large will take place immediately following the currently enrolled family pre-registration. The registration process as listed above applies to new families as well.

d) Changing Your Timeslot

If you would like to change to another scheduling option, please contact the office and complete a waiting list form. Any requests for timeslot changes will be honored on a first-come-first-served basis, at the discretion of the Director.

e) Summer Camps

Summer Camp is only available to children already enrolled in Die Rasselbande Preschool. Please contact the director for more information.

    5. TUITION, FEES AND FINES 

    a) Tuition

Tuition is due on the first of each month and is considered late if it is not paid by the 10th. If the 10th falls on a weekend or holiday, tuition must be paid by the preceding business day. The tuition is considered delinquent after the 15th of the month and a daily fine is imposed. Checks can be dropped in the tuition box in the preschool office, sent by mail or by direct deposit.

When a child enters after the school year has started, the tuition amount will be prorated accordingly.

a) Withdrawal During the Year

When a family withdraws their child(ren) during the school year, one-month written (30 days) notice is required. It is extremely difficult for the preschool to fill vacancies after February 1st. For this reason, any family withdrawing their child(ren) after February 1st will be assessed full tuition through July, unless the Director is able to fill their spot.
In the event of an extended absence, tuition must still be paid if space is to be held for the child. 

    c) Returned Check Fee
A $25 fee will be assessed for each returned check.

     d) Late Tuition

A late fee of $25.- will be imposed after the tenth day of the month. The tuition is considered delinquent after the 15th of the month and a fine of $5/day is imposed.

     e) Late Pick-Up of Children

Die Rasselbande closes at 2 PM. Late pick-up charges are $1 a minute. Late charges will be added to your statement. Five (5) violations may result in termination of childcare services.

    6. DAILY OPERATIONS

a) Dropping-Off Your Child

There is a sign-in sheet in each classroom. Sign your full name next to your child's name and record the time you are dropping off your child. State law mandates this procedure. In the event of a disaster, these sheets are used to take attendance, and the child's welfare may depend upon the sign-in sheet's accuracy. California State law also requires that you bring your child to the supervising teacher upon your arrival at school. This is a very important opportunity for us to greet your child and also to determine that he/she is feeling well and is ready for the demands of a busy day at preschool. This process also ensures that responsibility for the child is "handed-off" from the parent to the teacher.

b) Picking-Up Your Child

Sign your name and record the time on the sign-in sheet. Check the cubbie with your child's name on it for messages. 

Only adults who are authorized on the form on file in the Preschool office will be allowed to pick up a child. A parent may not prohibit a child's other parent from picking up their child unless the prohibition is supported by legal documents on file in the Preschool office. 

If you have made arrangements to have a friend or other family member pick up your child, please be sure that you inform the teacher and/or office – they will also be required to show I.D.

No adult will be allowed to pick up any child if the adult appears unable to safely drive and/or safely take care of the child.

Please stay with your child upon pick-up, and walk them out to the car holding their hand or carrying them, especially in the parking lot area.

Some Tips on Transitioning

Transitions can be stressful to young children, as any parent who has tried to rush a two-year-old to bed knows well. One of our goals has always been to make "going home time" a smooth and easy experience for everyone: child, parent, the rest of the child's group, and the teachers.

It is important that the child and parent have a moment to re-connect after a morning or day apart.

The child usually wishes to share some of his/her day's discoveries; "We read this book, I painted this picture." The parent often needs to feel included in his/her child's day as well.

A short period of listening and reacting now, as lunch box and artwork are gathered, sets a warm tone for the rest of the day. This is often an appropriate time for a brief exchange with your child's teacher; ("She had a great time with the blocks today!" "We might be a little late tomorrow") although if the teacher is very involved with the group, a simple "See you tomorrow," might seem best.

c) Sample Flexible Daily Schedule

The Preschool is open Monday through Friday from 9:00 am to 2:00 pm. 

	Time
	Activity
	Location

	9 – 9:15
	Arrival
	Classrooms

	9:15 – 10:15
	Small Group Activities, structured games and snack
	Classrooms

	10:15 – 10:30
	Transition; restroom break,
	

	10:30 – 11:45
	Circle time and free play
	Classroom

	11:45 – 12:15
	Lunch
	Classroom

	12:15 – 13:15
	Work stations, arts and crafts, song and dance, science etc.
	Classroom or for large scale art projects on the playground

	13:15 – 14:00
	Free play and pick-up
	Playground


d) Food Safety

The school policy is to avoid sharing of snack and/or lunch food. This allows parents to monitor what their children eat, prevents children from eating food they are allergic to, and allows children to enjoy their own lunches.

Hard candies of any kind, peanuts, popcorn, hot dog rounds, whole hot dogs, whole grapes and anything grape-sized, such as cheese cubes, present a choking hazard to small children and are not allowed.

On a child's birthday, his or her parents are welcome to bring a special snack for the entire classroom to enjoy.

e) Lunch/Snack

In all classes, children will be provided with a morning snack consisting of two different food items and milk. Water is always available to students in the classroom.

A snack menu is posted on the classroom’s bulletin board.
Lunches are provided by the parents.

Lunch is not only an exciting, social moment, it is also a well-needed opportunity for

your child to refuel after the demands of a busy preschool day. For many children, the lunch they eat at school will be their biggest meal of the day; therefore it is important to make this meal count nutritionally. Start your lunchbox meal planning in the market. Prepackaged lunch food is directed at the appetite of an elementary school child – a preschooler will rarely eat an entire container of yogurt.

When packing your child’s lunchbox, try to make a well-rounded meal by packing a variety of nutritious foods. A list of helpful suggestions can be obtained by the director.
Blue ice in the lunch box helps to keep food cold.

A short note in a child's lunch box can make lunch time special.

f) Cubbies

Children are provided with a  “cubby” in their classroom. Cubbies are the children’s private space in which they keep their lunchbox, extra clothes, and any other possessions they have brought from home.

Completed artwork, projects, and notes to parents will also be stored in the cubbies until parents come to pick the child up. Once a week, parents should clean their child's cubby by removing notes and artwork, taking clothes home to be washed, and shaking out loose sand and debris. Note that some classes store artwork in another special container in the classroom.

g) Clothing

Due to the nature of children's activities, and for safety reasons, we highly recommend that tennis shoes be worn at the Preschool. If the child must wear sandals or boots, he or she needs to bring a pair of tennis shoes for use on the climbing structure, big wheels, and tree climbing. To avoid mixups, parents should put their child's name in all clothes. PLEASE LABEL ALL BELONGINGS. A complete change of clothing, including socks and underwear, should be available in your child’s cubby every school day in case of accidents or water play. Please provide extra clothing depending on the weather.

h) Toileting and Toilet Training

We encourage toileting independence where appropriate. Communication around toileting issues is important, and we welcome the opportunity to work with you and your child. Children are not required to be toilet-trained before they enter the Preschool. Disposable diapers and/or extra underwear and pants must be provided by the child's parents.

    7. TEACHER PARENT COMMUNICATION

Good communication between staff and home is the cornerstone of building a preschool community. There are several ways for parents to communicate with us. Verbal communication at drop-off and pick-up is strongly encouraged.

Teachers should be informed about changes in home life, i.e., parents going out of town, illness or death of a relative or pet, new sibling, etc. Such situations may cause changes in a child's behavior. An informed teacher can be more sensitive to the child's needs.

a) Handling Classroom Concerns

The first step in resolving classroom concerns is always a parent- teacher discussion. This step is essential. Teachers are very helpful when they are involved in the process of resolving concerns. We recommend the following steps.

1. Schedule non-classroom time for a private discussion with the teachers (can be by phone).

2. State the problem, issue, or concern.

3. Listen to the teacher's observations and perspectives regarding your concerns.

4. If this process does not satisfactorily resolve the issue, please schedule an appointment with the director of the preschool.

b) Parent-Teacher Conferences

Conferences are scheduled at the end of the school year. The teacher will provide written information about your child regarding developmental stages and observed behaviors. The conferences also provide an excellent opportunity for discussion of parental concerns regarding their child's development.

      8. ANNUAL SCHEDULE of EVENTS, MEETINGS and HOLIDAYS

a) Annual Schedule:

The Preschool year begins the Tuesday after Labor Day and ends at the end of June covering 10 months of continuous school.  A summer camp will be offered in July and Die Rasselbande will be closed during August.

b) Holidays and Vacations

We are closed for the following holidays (these follow the calendar set each year by the San Diego Unified School District and Albert Einstein Academy):

• Veterans Day

• Thanksgiving Vacation (closed one week)

• Winter Vacation (closed two weeks)

• Martin Luther King Day

• Lincoln Day

• Washington Day

• Spring Vacation (closed two weeks)

• Memorial Day

c) Meetings and Events

1. Meetings 

The parent meeting will be held on the first Monday of every other month at 8 pm at First Baptist Church of Clairemont. 

The board will meet the first Monday of every other month, alternating with the parent meeting months at 8 pm at First Baptist Church of Clairemont. 

2. Events

Because this Preschool emphasizes family learning and interaction, several events are usually organized during the year. Other traditions are also carried out each year for the good of the Preschool. 

    9. HEALTH AND SAFETY

a) Keeping a Child Home

In order to keep our California State license and for the protection of children and staff, the illness policy is of the utmost importance.

The child's comfort should be assessed before leaving for school. If a child is listless, complains of a headache, is pale or unusually irritable, this would be a good day to stay home. Working parents should have a back-up plan in place before their child becomes ill. If cough or cold medicine is needed at school, the child should be kept at home.

The school should be called if a child will be staying home due to illness. The staff needs to be aware of illnesses, which may be present among the children, and it is important to notify the Preschool if you suspect that your child has an infectious disease. These include, but are not limited to: conjunctivitis (pink eye), fifth disease, impetigo, chicken pox, strep throat, scarlet fever, and bacterial diarrhea. If your child may have been exposed to one of these illnesses at the Preschool, we will distribute a notice to alert you.

A child must be kept home if he or she has:

- A fever. A child should stay home until a normal temperature has been maintained for at least 24 hours.

- An unusual rash that might be a symptom of a contagious disease.

- A contagious virus such as measles, chicken pox, mumps or roseola.

- An eye infection with a discharge. After being examined and placed on medication, the child may return when they are no longer contagious.

- An ear or throat infection. Once the child has been examined, placed on medication, and made comfortable, he or she may return to school when no longer contagious.

- A cold. A child should stay home until the symptoms of a cold such as coughing, sneezing, watery eyes, and thick, green mucus secretions have subsided.

- Diarrhea and/or symptoms of flu. A child who has been vomiting and/or complaining of a headache may get even worse at school.

- A persistent, hacking cough.

- Difficulty breathing.

     b)   Emergency Contact Information
In the event of an emergency involving your child, it is imperative that we be able to reach you in a timely manner. Provide the school with any and all means of contacting you – cell, pager, work phone, home phone, etc. Be sure to inform the office whenever there are changes to your phone numbers or addresses.

The Preschool is not licensed to care for even mildly ill children. Parents whose children become ill at the preschool will be contacted by Preschool staff and asked to pick up their child as soon as possible. Please have a contingency plan in place for this possibility.

   c)   Disaster Preparedness Information
The Preschool holds fire and disaster drills and is prepared to care for children for up to 72 hours in the event of a natural disaster. The staff has CPR/first aid training and is in charge in the classroom in case of a natural disaster. 

In the case of a disaster, which requires the evacuation of students, the preschool staff will still be reachable by phone – the emergency cell phone number is 619-218-5039

   d) Emergency Evacuation and Diaster Plan 

As mandated by the state of California, we practice emergency procedures for earthquake and fire as part of our regular safety program. Part of your registration fee purchases the emergency food supply. We closely follow the guidelines of the Office of Disaster Preparedness in developing this plan, which maximizes our readiness to deal with a disaster, particularly in the event of an earthquake. 

The safe evacuation of our present facility and relocation to:…….................................. (address of nearest shelter). Emergency care of the children following the emergency until they are reunited with their families. 

Responsibility 

· Die Rasselbande will retain responsibility of all the children in attendance at that time, on the premises until they are released to the parent, guardian, or other designated person, or until they have been transported to an official evacuation center, in which case, selected staff will remain with the children until all have been reunited with their families. 

· Employees and all staff members will remain on the premises and assume emergency duties, in which they have been instructed, including emergency first aid, all teachers have an emergency change of clothing, and supplies for self on the school property. (usually in the car trunk) 

· Parents should NOT telephone the school. They should listen to the radio for progress reports on the disaster and follow instructions as relayed by officials via the radio. If parents are able to reach the school without danger to themselves and without interfering with disaster workers, they pick up their children immediately. Children will only be released to parents, guardians, or other persons designated by the parents on the enrollment application and emergency sheet. If necessary, parents may remain with their children at the evacuation site or school if they agree to comply with the procedures established and being implemented by the authority in charge. 

Drills We conduct Disaster Preparedness Drills throughout the school year with and without the children to familiarize the staff and children with the plan
10. Signature Page

Please sign this portion of the handbook and return it to the preschool director. Thank you for your cooperation and welcome to our preschool.

We are required to provide to all parents, at their consent, a list of names, phone numbers, e-mail and mailing addresses of the parents of children served by “Die Rasselbande”. 

_________Please initial here indicating that you give your consent to release your address, phone number and e-mail to other members of “Die Rasselbande”. By NOT initialing, your name, address, phone number and email will not be released to other parents.

I have read and understood the parent handbook. I agree to its terms.

__________________________________________

_____________________

Full name and signature of parent/guardian



Date

__________________________________________

_____________________

Full name and signature of parent/guardian



Date
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